PRACTICAL NO: (MS WORD) # 15

Object: create a simple txt file using word pad.

Instructions:
1. Type some text then, copy one time and paste five times.
2. Also apply text formatting including font-name, font-style, and font-size to each line.
3. Save and also print document.

Procedure:
1. Click start button. Click the MS office click MS word and window will be open.

2. Write a paragraph using key board according to the object given.

3. Select the paragraph using shift + arrow keys and paste it 5 times using ctrl +v shortcut key.

4. For changing font size and style select text by shift + arrow key then font option from home tab.

5. Save it using ctrl +s shortcut key or save option from most top office button.

6. Print it using ctrl +p shortcut key or print option from most top office Button.
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under moonlit skies, a quiet repose,
stars above, a cosmic prose.
whispers of the wind in trees,
nature's hymn, a gentle tease.
in this symphony, life finds ease.

Under moonlit skies, a quiet repose,
Stars above, a cosmic prose.
Whispers of the wind in trees,
Nature's hymn, a gentle tease.
In this symphony, life finds ease.

UNDER MOONLIT SKIES, A QUIET REPOSE,
STARS ABOVE, A COSMIC PROSE.
WHISPERS OF THE WIND IN TREES,
NATURE'S HYMN, A GENTLE TEASE.
IN THIS SYMPHONY, LIFE FINDS EASE.

Under moonlit skies, a quiet repose,
Stars above, a cosmic prose.
Whispers of the wind in trees,
Nature's hymn, a gentle tease.
In this symphony, life finds ease.

Under moonlit skies, a quiet response,
Stars above, a cosmic prose.
Whispers of the wind in trees,
Natures hymn, a gentle tease.
In this symphony, life finds ease.
